®enepalibHOE TOCYAAPCTBEHHOE 0I0/KETHOE 00pa30BaTEIbHOE YUPEKICHHE
BbICIIET0 00pa30BaHUs
" JlaTbHEBOCTOYHBIN TOCYIapCTBEHHBI YHUBEPCUTET MMyTel cooOIeHus"
(ABI'YIIC)

YTBEPXIAIO

3aB.xadenpoit

(x703) I'paxxgaHCcKOE,
OPEAIPUHUMATEIBCKOE U TPAHCIIOPTHOE

TIAAaT A

Ounsaauna .M., kag.
COIIMOJI. HAYK, IOLEHT

24.05.2022

PABOYAA ITPOI' PAMMA

JUCHUIUIMHBL  JIOKYMEHTAIIMOHHOE o0ecrnedeHe KOPIMOPATHBHOIO YIIPABJICHNA: OPraHU3AINA |
TEXHOJIOTUA

46.03.02 /ToxkyMeHTOBEICHHE U APXHUBOBEICHHE

CocraButens(u): K.10.H., JIo1leHT, AnopeBud B.H.

O6cyxnena Ha 3acenanuu kadenpsl:  (k703) ['paxkaanckoe, IpeIIPUHUMATEIHCKOE U TPAHCIOPTHOE
paBo

IIporoxoin ot 20.05.2022r. Ne 9

O6cyxaeHa Ha 3aceJaHUU METOJMUECKONH KOMUCCHU Y4eOHO-CTPYKTYpHOTO nojpasaeneHus: [Iporokon ot
24.05.2022r. Ne 5

r. XabapoBck
2022 .



Busuposanue PII/I 15t ncno/iHeHUsI B 04epeiHOM Y4eOHOM roay

IIpencenarens MK PHC

o 2023 r.

Pabouast nporpamMma nepecMoTpeHa, 00CYyKaeHa U 0100peHa JUist
ucnosHeHus B 2023-2024 yueOHOM TO/1y Ha 3aceqaHuu Kadeaps
(x703) I'paxknanckoe, NpeANPUHUMATEILCKOE U TPAHCIIOPTHOE MIPABO

ITporokon oT 2023 1. Ne

3aB. kadenpoit GunsHuHa V.M., KaHII. COIIMOJI. HAYK, JOICHT

Buzuposanue PIIJ] nns ucnoiHenusi B ouepeHoM yueOHOM rogy

IIpencenarens MK PHC

2024 1.

Pabouvas nporpamma nepecMoTpeHa, 00CykieHa U 0100peHa s
ucnosiHenus B 2024-2025 yueOHOM roay Ha 3aceqaHuu Kadeaps
(x703) T'paxknanckoe, NpeANPUHUMATENHECKOE U TPAHCIIOPTHOE NIPABO

IIporokomor 2024 1. Ne
3aB. kadenpoit GunsHuHa V.M., KaHII. COLIMOJI. HAYK, AOLEHT

Busuposanue PII/] niist ncnoJiHeHHsI B 04epeiHOM y4eOHOM roay

IIpeacenarens MK PHC

2025 1.

Pabouvas nporpamma nepecMoTpeHa, 00CyaeHa 1 0100peHa JuIst
ucnonHenus B 2025-2026 yueOHOM roay Ha 3acefaHuu Kadeapsl
(x703) I'paxmanckoe, MpeAPUHAMATENECKOE M TPAHCTIOPTHOE ITPABO

IIporokomor _ 2025r. Ne
3aB. kadenpoit unsaunaa .M., KaHII. COIIMOJI. HAYK, AOILCHT

Buzupoanue PIIJ] nis ucnmoiHeHus1 B 04epeHOM Y4eOHOM IOy

IIpencemarens MK PHC

2026 r.

Pabouas mporpamMma nepecMOTpeHa, 00CyKIeHa B 0100peHa AT
ucnonHenus B 2026-2027 yueOHOM roly Ha 3acelaHuH Kadeapbl
(x703) I'pakaaHckoe, IPeaNPUHIMATENBECKOE U TPAHCTIOPTHOE IIPaBo

IIpoTtokomor _ 2026r. Ne
3aB. kapenpoit GunsHrHa V.M., KaHI. COIMOJI. HAyK, AOLCHT



Pabouast nporpaMma AMCIMIUIMHEL  JJOKYMEHTAIIMOHHOE 0OecTieueHne KOPIOPATHBHOTO YIIPABICHHS: OPTraHU3alusl U TEXHOIOT U

pa3pabotana B coorBeTcTBUU ¢ PI'OC, yTBEpKACHHBIM NIpUKa30M MuHUCTEpCTBa 00pa3oBaHus U Hayku Poccuiickoil @eaepanuu ot
29.10.2020 Ne 1343

®opma oOyueHHS OYHas

OBBEM JUCHUIIVIMHBI (MOAYJISA) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJIMYECTBA
AKAJEMHWYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIUXCS C
MPENOJIABATEJEM (ITO BUJAM YUYEBHBIX 3AHATHIN) K HA CAMOCTOSTEJBHYIO PABOTY
OBYYAIOIIHNXCS

OO0w1as Tpy10eMKOCTh 73ET

YacoB 1o yuyeOHOMY TUIaHY 252 Bupl KOHTPOINIST B ceMecTpax:
B TOM YHCJIE: 9K3aMeHbI (CEMeCTp) 4
KOHTaKTHas paboTa 134 3a4€THI (cemecTp) 3
caMoCTOsTebHas paboTa 82
4acoB Ha KOHTPOJIb 36

PacnpepeneHue yacoB AMcUUNNMHLI NO cemMecTpam (Kypcam)

Cemectp
(<Kypc>.<Cemec 3(2.1) 4(2.2)
Tp Ha Kypce™>) Hroro
Henens 18 1/6 16 5/6
Bun 3ansatuit i PIT vII PII i PII
Jlexuun 16 |16 |32 (32 |48 |48
IIpakTuueckue 32 |32 |32 |32 |64 |64
Kontpoias 12 |12 |10 (10 [22 |22
CaMOCTOSTEIbHOM
paboTst

B tom uncne mar. |12 (12 |18 |18 |30 |30

Uroro ayn. 48 |48 |64 |64 [112 (112
KonrakTHas 60 |60 |74 |74 |134 |134
pabota

Cawm. pabora 48 148 (34 |34 |82 (82
Yacsl Ha KOHTPOJIb 36 |36 |36 |36

Uroro 108 (108 (144 (144 (252 |[252




1. AHHOTALIMS JUCLIUTITAHBI (MOYJIST)

1.1|udopmaimoHHO-TOKYMEHTAIIHOHHOE o0ecrieueHre B paboTe anmnapara yrpaBJIeHHs, UCTOPUS OpraHU3aIuu
JIeTIONPOU3BOICTBA B TOPEBOJIIOLMOHHOM POCCHU M B COBETCKUX TOCYIaPCTBEHHBIX YUPEKICHUIX; COBPEMEHHAS
TEXHOJIOTHSI U OPTaHU3aIUs JICNIOTNIPOU3BOJICTBA; 3a7au U GyHKIUH ci1y)x0b1 JJOY, T0IKHOCTHOM U TEXHUYECKHUIT COCTaB
PpabOTHHUKOB, PYHKIIMOHATBHBIC 00I3aHHOCTH; HOPMATHUBHAs 0a3a, periiaMeHTHPYIONas OPTaHU3AIUI0 U TEXHOJIOTHIO
nH()OPMALIOHHO-TOKYMEHTALIOHHOTO 00eCIIeUeHH s IeSATEILHOCTH YUpEXKICHH; ookeHue o ciryxoe I0Y u
JOJDKHOCTHASI HHCTPYKIHUS KaK HOPMaTHBHAsI OCHOBA paclipeAeIeHHs TPYAa MEX 1y MOApa3AeIeHHIMH U HCIIOJHUTEISIMH;
MHCTPYKIHUS MO JIOKYMEHTAI[HOHHOMY 00ECIIEUEHHIO YIPABICHHS - OCHOBHOW HOPMATHUBHBIH aKT MO periiaMeHTAaIN
opranu3anuu 1 rexHoxoruu JJOY; THIIOBBIE U HHANBUYaIbHbIE HHCTPYKIUH; HOPMUPOBaHUE TPYAa PAOOTHUKOB CITY>KOBI
JOVY, THIOBBIC HOPMATHBBI BPEMEHH JICJIONPOU3BOACTBEHHBIC PabOThI; ONIPEICIICHHE MOHATHS «IOKYMEHTO000POT;
CTPYKTYpa M 00LIast XapaKTePHUCTHKA JOKYMEHTOIIOTOKOB; 00BbeM JOKyMEHTO000POTa YUpEKACHUS; yIET JOKYMEHTOB;
TEHJICHI[MH POCTa JOKYMEHTOO00POTa B COBPEMEHHBIX YUPSIKACHHUAK; ABTOMATH3AIUsI 00pabOTKU HHPOPMALIUH;
«0e30yMaxxHOE» IeTONPOU3BOACTBO; aBTOMaTH3UPOBAHHBIE CUCTEMBI JOKYyMEHTO000POTa; pEeTHCTPAIs X KOHTPOJIb 3a
WCTIOTHEHHEM JOKYMEHTOB B YUPEXKICHUM; OPTaHU3alHUs paboThI C pa3INYHbBIMU CHCTEMaMH JJOKYMCHTAIIUH;
MHPOPMAITMOHHO-CIIPABOYHAS CUCTEMA 110 IOKYMEHTaM YUPEKIACHHUS, 0COOCHHOCTH PabOThI C 0OPAIICHUSIMH TPaXK/IaH;
OpraHu3alys TEKyLIero XpaHeH s JOKYMEHTOB; HOMEHKJIATypa Jiel; popMHUPOBAHHUE e, HOMEHKIATYpa JeJ; CPOKH
XpaHeHHUs TOKYMEHTOB; UCIIOIb30BaHNE HOMEHKIIATYPHI €N B ONIEPaTHBHOM XPaHEHHHU W BEIOMCTBEHHOM apXHUBE;
OpraHu3alys 1 MPOBEICHHUE IKCIIEPTU3BI [IEHHOCTH JOKYMEHTOB, YHUUTOXKEHHE TOKYMEHTOB; MOATOTOBKA JIOKYMEHTOB K
nepenaye Ha BEJIOMCTBEHHOE XpaHEHHUE.

2. MECTO JUCIHUATIIMHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJBHOM ITPOT PAMMBI

Ko aucturinHer: |B1 .0.10.03

2.1|TpedoBaHus K NMpeaBapUTEJbLHOI MOATOTOBKE 00y4aOIIErocs:

2.1.1|Beenenue B npodeccuto. [Ipaktukym o HUP

2.2| IucuMIIMHBI U PAKTHKH, U1 KOTOPBIX 0CBOEHHE IAHHOMN THCHHUILUINHBI (MOIYJIs1) HEOOX0AMMO KaK
npejuiecTByloIee:

2.2.1| ApXUBHBII1 ayTCOPCHHT

3. HIEPEYEHDb INTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 JTUCIIMITJIMHE (MOAYJIIO),
COOTHECEHHBIX C INTAHUPYEMBIMHU PE3YJIbTATAMH OCBOEHUSI OBPA30BATEJIbHOM ITPOT'PAMMBI

OIIK-2: CnocoGeH HAX0JUTh OPraHU3ALMOHHO-YNIPAaBJeHYeCKUe PellleHNs IPU pellleHNH 3aaa4 B cepe cBoeii
npogeccoHaILHON AeATeTbHOCTH;

3HaTh:

OcHoBHbIE 3a11a4u B chepe cBoel npohecCHOHATIBHOM AEATENEHOCTH U CIIOCOOBI X PELICHUS

YMmeTnb:

[IpuHEMAaTE OpraHU3aOHHO-YIIPABICHYECKUE PEIIEHHs IPH PEICHNH 3a1a4 B cdepe cBoeil MpoecCHOHANBHOM A TeIbHOCTH

Baanerts:

HaBpikaMu HaXOJUTh OPraHU3AOHHO-YIPABICHYECKUE PEIICHHs TIPH PEIeHNH 3a1a4 B cepe cBoel mpodeccrHoHaIBHOM
JIESITeIBHOCTH

OIIK-3: Cnoco0eH NpuMeHSITh TeopeTHYeCKHe 3HAHMS /1JIsl PpellleHHs MOCTABJEHHBIX 32124 B 00/1aCTH TOKYMEHTOBEAEHUS H
apX1BOBe/ICHHUS;

3HaTh:

TeOpeTI/I‘ICCKI/IC OCHOBBI JOKYMECH-TOBCACHU U apXUBOBCIACHUA

YMeTh:

le/lMCHﬂTb TCOPECTUUCCKUEC 3HAHUS [JId PCIICHUA [TIOCTABJICHHBIX 3a1a4 B obmactu JAOKYMCHTOBCIACHHUSA U apXU-BOBCACHU S

Baanern:

HaBpikamu TNPUMCHEHU TEOPETUIEC-CKUX 3HAHUH IS PEUICHUA IOCTaB-JICHHBIX 3a/la4 B o0Jyactu JOKYMEH-TOBCIACHUA U
APXUBOBCIACHUSA

4. COAEP)KAHHUE JUCIHUIIJIMHBI (MOAYJIsI), CTPYKTYPUPOBAHHOE I10 TEMAM (PA3JEJIAM) C
YKA3AHHMEM OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJEMAUYECKHUX YACOB H BUJOB YYEBHBIX

3AHATHI
Kon HaumenoBanue pasnenos u tem /Bua | Cemectp / Yacon KomneTten- Jnteparypa Hure TMpuveuanmue
3aHATUSA 3aHATHS/ Kypc 107071 PAaKT.
Paznean 1.
1.1 1.MHdopManroHHO-TOKYMEHTAMOHHOE 3 2 |OIIK-3 OIIK| JI1.1J12.2 0
obecrieyeHue B paboTe anmnapara -2 JI2.1J13.1 J13.2
yIpaBJICHUS, 31092
/JTex/




1.2 2.Mcropus opraHu3anuy Aen0Npou3BOACTBA OIIK-3 OIIK| JIL.1JI2.2 npoOneMHas
B IOPEBOJIIOLIMOHHOI Poccuu 1 B cOBETCKUX -2 JI2.1J13.1 J13.2 JIEKIUS
rOCYJapCTBEHHBIX YUPEKICHUAX; 01092
/JTex/

13 3.CoBpeMeHHas TEXHOJIOTUS U OpraHu3aLus OIIK-3 OIIK| JIL.1JI2.2 CUTYallMOHHBIN
JIeTIOTIPOU3BO/ICTBA; -2 JI2.1J13.1 J13.2 aHau3
/Jlex/ 0192

1.4 4.3agaun u pyHkuuy cinyxoet JOY, OIIK-3 OIIK| JIL.1JI2.2 npoOieMHast
JOJKHOCTHOM M TEXHUYECKHI COCTaB -2 J12.1J13.1 JI3.2 JIEKLHUS
pabOTHUKOB, (PYHKIIMOHAILHBIE 0192
00513aHHOCTH;

/Jlex/

1.5 5.HopmaruBHas 6a3a, perjlaMeHTHpYoLas OIIK-3 OIIK| JIL.1JI2.2
OpPTraHU3AIHMIO0 U TEXHOJIOTHIO -2 JI2.1J13.1 J13.2
“H(OPMALOHHO-AO0KYMEHTALUOHHOTO 0192
00eCTIeueHNUsSI ACSTENBHOCTH YUPEKIACHHS;

/Jlex/

1.6 6.ITonoxenwue o ciryx6e I0OY u OIIK-3 OIIK| JI1.1J12.2
JOJDKHOCTHASL MHCTPYKIHS KaK -2 JI2.1J13.1 J13.2
HOpMaTHBHAsI OCHOBA paclpeAesieHus Tpyaa 2132
MEXAY HOApa3IeICHUsIMU U
HCTIONTHUTETAMH;

/JTex/

1.7 7. MHCTPYKIUS 110 JOKYMEHTAllUOHHOMY OIIK-3 OIIK| JI1.1J12.2
00ECIeYCHHUIO YIIPABJICHHUS - OCHOBHOM -2 JI2.1J13.1 J13.2
HOPMATHBHBIH aKT 10 perylaMeHTallU 0192
opra"m3anuu u Texnonoruu JOVY;

/JTex/

1.8 8.TUIOBBIC U MHANBUJyalIbHbBIE OIIK-3 OIIK| JI1.1J12.2
HMHCTPYKLUHI; HOPMHPOBAaHHUE TPya -2 JI2.1J13.1 J13.2
pabotHukoB city:x0sb1 JJOY, THIIOBBIE 21092
HOPMATHBBI BPEMEHH
JIeTIONPOU3BOICTBEHHBIE PAOOTEI;
ompeieNIeHHe MOHATHS
«IIOKYMEHT0000pOTY;

/JTex/

1.9 9.CcTpyKTypa 1 00111ast XapakTepUCTUKa OIIK-3 OIIK| JI1.1J12.2 CHUTYaI[OHHBIH
JOKYMEHTOIIOTOKOB; -2 JI2.1J13.1 J13.2 aHanm3
/JTex/ D192

1.10 10.00beM TIOKYMEHTO000POTA YUPEIKICHHUS; OIIK-3 OIIK| JI1.1J12.2
/JTex/ -2 J2.1J13.1 J13.2

3192

111 11.y4eT TOKyMEHTOB; TEHICHIINHA POCTA OIIK-3 OIIK| JI1.1J12.2 CUTYallMOHHBII
JOKyMEHTO000POTa B COBPEMEHHBIX -2 JI2.1J13.1 JI3.2 aHanm3
YUpEeXKICHUSX; 21032
/JTex/

112 12.aBroMaru3anus 00paboTKu OIIK-3 OIIK| JIL.1JI2.2
nHdopmaru;«6e30 yMaskHOEe» -2 J12.1J13.1 J13.2
JIEJIONPOU3BOJICTBO; 21022
/JTex/

1.13 13.ABTOMaTH3UPOBaHHBIE CHCTEMbI OIIK-3 OIIK| JI1.1J12.2 CUTYallMOHHBII
JOKyMEHT0000POTa; perucTpanus u -2 J12.1J13.1 J13.2 aHaNu3
KOHTPOJIb 32 HCIIOJTHEHHEM JOKYMEHTOB B 21092

yUpEKIECHNY;,
/JIex/




1.14 14.Opranuszanus paboThl ¢ pa3IuuHbIMU OIIK-3 OIIK| JI1.1JI2.2 IMPOBJIEMHA
CHUCTeMaMH JOKYMEHTAIIHH; -2 JI2.1J13.1 JI3.2 S JIEKIA
UH()OPMAILIMOHHO-CIIPABOYHAS CUCTEMA I10 21032
JOKyMEHTaM yUYpeKAeHHUs, 0COOEHHOCTH
paboThI ¢ 0OpaleHUIMU
/JTex/

1.15 15.opraHu3aiyst TeKymero XpaHeHus OIIK-3 OIIK| JI1.1J12.2
JIOKyMEHTOB;HOMEHKJIaTypa JEI; -2 JI2.1J13.1 JI3.2
(hopMHUpOBaHUE JeT;HOMEHKIIATYpa 2132
JIEI1;CPOKYU XPaHEHHUs IOKYMEHTOB;

[EHHOCTH TIOKYMEHTOB, YHHUTOKEHHUE
JOKYMEHTOB;
/J1ex/

1.16 16. Mcnionb30BaHUE HOMEHKIATYPHI 1€l B OIIK-3 OIIK| JI1.1JI2.2
OTIEpaTUBHOM XPAaHEHHUH U BEIOMCTBEHHOM -2 JI2.1J13.1 JI3.2
apXuBe; 01032
OpTaHM3alMs U IPOBEJICHNE YKCIIEPTH3HI;

HOATOTOBKA JJOKYMEHTOB K Ilepejiaue Ha
BEIOMCTBEHHOE XpaHeHue. /JIex/
Paznen 2. MIPAKTUYECKUE 3AHATHUSA

2.1 1.MahopManmoHHO-TOKYMEHTAIIHOHHOE OIIK-3 OIIK| JI1.1J12.2 [HOPT®OJINO
obecrieyeHue B paboTe annapara -2 J12.1J13.1 J13.2
ympasienus; /IIp/ 3132

2.2 2.0praHu3aliy JeJIOIPOU3BOICTBA B OIIK-3 OIIK| JI1.1J12.2
JIOPEBOTIOLIMOHHON Poccru U B COBETCKUX -2 JI2.1J13.1 J13.2
TOCYIapCTBEHHBIX YUPEKICHHIX; 2132
Mp/

2.3 3.TEeXHOJIOTUS U OpraHU3aLus OIIK-3 OIIK| JI1.1JI2.2
nenoripousBoactea; /Ilp/ -2 JI2.1J13.1 J13.2

21032

24 4.1 pyukpn cinyx0s1 JJOY, 10KHOCTHOH 1 OIIK-3 OIIK| JI1.1J12.2
TEeXHUYECKUH COCTaB paOOTHUKOB, -2 JI2.1J13.1 JI3.2
(hyHKUIMOHANBHBIE 00s13aHHOCTH; /TIp/ 21922

25 5.6a3a, pernmaMeHTHPYOIIAast OPTaHU3AIHIO U OIIK-3 OIIK| JI1.1J12.2 TTIOPT®OJINO
TEXHOJIOTHIO HH(OPMAIIMOHHO- -2 JI2.1J13.1 JI3.2
JIOKyMEHTAI[MOHHOTO 00ECIIeYCHHS 21 D2
JeATeNIbHOCTH yupeskaenus; /IIp/

2.6 6.0 ciyx6e IOV u nomKHOCTHAS OIIK-3 OIIK| JI1.1J12.2
WHCTPYKIUS KaK HOpMaTHUBHAsI OCHOBA -2 JI2.1J13.1 JI3.2
pacripelesieHus Tpyia MEeXIy 21032
NOApa3IeNeHUSIMU B UCTIOJTHUTEISIMH;

Mp/

2.7 7. MAHCTPYKLUS 110 JOKYMEHTallHOHHOMY OIIK-3 OIIK| JI1.1J12.2 CUTYALIMOH
00ecIeveHnIo yIpaBJIeHHs - OCHOBHOU -2 JI2.1J13.1 JI3.2 HBIA AHAJIN3
HOPMATUBHBIHN aKT 10 peraaMeHTaluu 01092
opranuzanuu 1 texHosjoruu JJ0Y;

Mp/

2.8 8.TUNOBBIE U MHIUBUAYATbHBIE HHCTPYKIUH; OIIK-3 OIIK| JI1.1J12.2
HOPMHPOBaHKE Tpy/a paOOTHUKOB CITY>KObI -2 JI2.1J13.1 JI3.2
JOYVY, Tunossle HOpMAaTUBBI BPEMEHU 01092
JIETIOIPON3BOCTBEHHBIE ONpEIeICHIE
HOHSTHUS «IOKyMEHTO000POTY;

Mp/

29 9.CTpyKTYypa U 0011as XapaKTepUCTUKA OIIK-3 OIIK| JI1.1JI2.2
JOKyMEHTOIIOTOKOB, -2 JI2.1J13.1 J13.2
Mp/ 01032




2.10 10.00BbeM TOKYyMEHTOO0OPOTA YUPEXKICHUS,; 4 |OIIK-3 OIIK| JI1.1J12.2 [NOPT®OJIMO

Mp/ -2 JI2.1J13.1 JI3.2
21032

211 11.y4eT 1OKyMEHTOB; TEHIEHIIUN POCTa 4 |OIIK-3 OIIK| JI1.1J12.2
JTOKYMEHTO00OpPOTa B COBPEMEHHBIX -2 JI2.1J13.1 JI3.2
YUPEKICHUSIX; 21032
Mp/

2.12 12.aBToMaTu3anus 00paboTKu 4 |OIIK-3 OIIK| JI1.1J12.2 CUTYALIMIOH
HHPOPMAIIUH;IEIOTPOU3BOJICTRO; -2 JI2.1J13.1 JI3.2 HBI AHAJIN3
Mp/ 01032

2.13 13.cucreMbl JOKyMEHTO000POTA; U 4 |OIIK-3 OIIK| JI1.1J12.2 CUTYallMOHHBIN
KOHTPOJIb 32 UCMIOJTHEHHEM JOKYMEHTOB B -2 JI2.1J13.1 JI3.2 aHanm3
YUPEXKICHHH; 21032
Mp/

2.14 14.paGoThI ¢ pa3IUUHBIMU CUCTEMAMU 4 |OIIK-3 OIIK| JI1.1J12.2 [MOPT®OJIO
JIOKYMEHTAIINH; -2 JI2.1J13.1 JI3.2
nH(OPMALOHHO-CIIPABOYHAS CUCTEMA T10 01032
JTOKYMEHTaM YUpEeKACHHUS, 0COOCHHOCTH
pabotsl ¢ obpamenusimu  /I1p/

2.15 15.opranu3anus TeKyLero XxpaHeHus 4 |OIIK-3 OIIK| JI1.1J12.2
JIOKYMEHTOB;HOMEHKJIaTypa JelT; -2 JI2.1J13.1 JI3.2
(hopMHpOBaHHE Je;HOMEHKIIATYpa 3122
JeI;CPOKH XpaHEHHS JOKYMEHTOB;

LEHHOCTHU JIOKYMEHTOB, YHUUYTOKCHUE
JTOKYMEHTOB,;
Mp/

2.16  |16. HOMEHKJIATYpHI Je] B ONIEPATHBHOM 4 |OIIK-3 OIIK| JI1.1J12.2
XPaHEHUH U BEJJOMCTBEHHOM apXUBE; -2 JI2.1J13.1 JI3.2
OpraHu3aIys 1 MPOBEICHUE YKCIIEPTHU3HI; 2132
HOJrOTOBKA JOKYMEHTOB K Ilepefade Ha
BelOMCTBeHHOE XpaHerue. /I1p/

Pazgen 3. CAMOCTOSTEJIBHASA
PABOTA
3.1 IOJTOTOBKA K IPAKTUIECKUM 3aHATHsAM /Cp/ 24 |OIIK-3 OIIK| JI1.1J12.2
-2 JI2.1J13.1 JI3.2
21032
3.2 H3y4eHHE TEOPETHUYECKOH JIUTEPATYPHI, 14 |OIIK-3 OIIK| JI1.1J12.2
JIEKIIMOHHOTO MaTepHualia, IIoAr0TOBKa K -2 JI2.1J13.1 JI3.2
TeKyIeMy KOHTpouIto 3HaHui /Cp/ 21032
3.3 H3yUYEHHE TEOPETHUYECKOHN JINTEPaTypHl, 16 |OIIK-3 OIIK| JI1.1J12.2
JIEKIIMOHHOTO MaTepHualia, IIoATr0TOBKA K -2 JI2.1J13.1 JI3.2
TeKyIeMy KOHTpoIto 3HaHui /Cp/ 01032
3.4 HOATOTOBKA BeICTYILIeHUs /Cp/ 10 |OIIK-3 OIIK| JI1.1J12.2
-2 JI2.1J13.1 JI3.2
21032
3.5 MOJIrOTOBKA K 3auety /Cp/ 10 |OIIK-3 OIIK| JI1.1J12.2
-2 J2.1713.2
3132
3.6 MIOATOTOBKA K dK3aMeHy /Cp/ 8 |OIIK-3 OIIK| JI1.1J12.2
-2 JI2.1J13.1 JI3.2
3132
Paznen 4. KOHTPOJIb 3HAHUMI
4.1 MOATOTOBKA K 3aueTy /Cp/ 0 [OIIK-3 OIIK| JI1.1J12.2
-2 JI2.1J13.1 JI3.2

01092




4.2 HOATOTOBKA K K3aMeHY /DK3aMeH/ 4 36 |OIIK-3 OIIK| JIL.1JI2.2 0
-2 J2.1J13.1 JI3.2
01032

5. OIEHOYHBIE MATEPHUAJIBI JJIsI MIPOBEJAEHUS MIPOMEKYTOYHOMN ATTECTALIAA

Pa3MmemeHbl B MPUWIOKCHNH

6. YYHEBHO-METOJMYECKOE 1 HTHO®OPMAIIMOHHOE OBECIHHEYHEHWE JTUCHUIIJIMHBI (MOY JIA)

6.1. PexoMeHyeMas JuTepaTypa

6.1.1. IlepeyeHb OCHOBHOIi INTEPATYPbI, HEOOXOAUMOI /151 OCBOEHHUSI TUCUMILIMHBI (MOAYJIs1)

ABTOpBI, COCTAaBUTEIH 3arnaBue WznarenbcTBO, TOX
JI1.1 |doponuna JI. A., JlokyMeHTOBe/IcHHe: YYeOHHUK U TIPAKTHKYM JUTS BY30B Mockaa: FOpaiir, 2021,

Wsanosa JI. A., https://urait.ru/bcode/468838

Kapmeruesa E. B.,

[Mmenko A. B.,

Pacuxuna JI. @.

6.1.2. [lepeyeHb JOMOJHHUTEILHON JUTEPATYPbI, HEOOXOTUMOH /IVIsl OCBOCHHS IMCHUIIIMHBI (MOLYJI51)

ABTOPBI, COCTaBUTEIHN 3arnaBue W3narenbcTBO, roI

JI2.1 |HAuruna O. JI. JloKyMEHTOBEICHHE U apXUBOBEJICHUE: clloBapb-cripaBoyHuKk  |YemsOunck: UI'AKH, 2015,
http://biblioclub.ru/index.php?
page=book&id=491902

JI2.2 |MaprteiHoBa E. B. JlokymeHTOBeieHHe: yueOHoe mocobue Kemeposo: KemI'VKU, 2009,
http://biblioclub.ru/index.php?
page=book&id=227741

6.1.3. IlepeyeHb yueGHO-METOANYECKOr0 00ecredeH s ISl CAMOCTOSITe/ILHOI PadoThI 00y4alOIUXCcs M0 AUCHHUILIMHE

(Mmony.aio)
ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBO, TO1
JI3.1 |Cepruenxo E.E. JlokyMeHTOBeIeHHE: METO/. YKa3. Xabaposck: U3n-so ABI'VIIC,
2017,
JI3.2 |Anopesuu B.H. JIOKyMEHTOBE/ICHHE: METOJMYECKHE YKa3aHus 110 MOAroToBKe K | Xabaporck: M3n-so ABTYIIC,
MIPAKT. 3aHATUSAM U BBITOJHEHUIO KOHTPOILHOU PaboThI 2021,

6.2. Ilepeuens pecypcoB HHGOPMALTHOHHO-TeJIeKOMMYHHKAIMOHHOM ceTH "UHTepHeT'", HEOOXOIMMBIX AJI51 0CBOEHUSI
JHCHUTILIAHBI (MOXYJI1)

D1 |[opran «ApxuBbl Poccun» [DaekTpoHHBIH pecypc]. http://www.rusarchives.ru.

32  |Onexrponuslii katanor HTB IBT'YIIC http://ntb.festu.khv.ru/

6.3 Ilepevyenb nHGPOPMALMOHHBIX TEXHOJIOTHI, MCI0JIb3yeMbIX NPU OCYLIECTBJIEHHU 00pa30BaTeIbLHOIO NMpolecca no
AUCHUILINHE (MOIYJII0), BKJIIOYAsI epevyeHb MPOrPaMMHOI0 ofecnedeHusi 1 HHYOPMAIMOHHBIX CIPABOYHBIX CHCTEM
(npu He00X0TUMOCTH)

6.3.1 Ilepeyens mporpaMMHOro o6ecre4eHust

Office Pro Plus 2007 - TTakeT oducHBIX iporpamm, aui.45525415

Windows XP - OnepauunonHas cucrema, siui. 46107380

WInRAR - Apxusarop, mui.LO9-2108, 6/c

AmnTuBupyc Kaspersky Endpoint Security mist Ouzneca — Pacmmpennsiii Russian Edition - AHTHBHpYCHAs 3a1iTa, KOHTPAKT 469
JIBI'YTIC

Free Conference Call (cBoGomHast TuiieH3st)

6.3.2 Tlepevyens HHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

IpodeccronanpHas 6a3a faHHBIX, HHPOPMaIMOHHO-cripaBouHas cuctema Koncynsrantllmroc - http://www.consultant.ru

7. ONMCAHUE MATEPHUAJIbHO-TEXHUYECKOM BA3bl, HEOBXOJIUMOM JIJ11 OCYIIECTBJEHUS
OBPA3OBATEJIBHOI'O ITPOLECCA IO JTUCHTUIIJIMHE (MOJY JIIO)

Aynurtopust Hasznauenne OcHarenne

3228 VYueGHast ayUTOpHS JUIS IPOBEACHHS 3aHATHH  |MyJIbTHMeIUITHEIE CPeCcTBa (IPOEKTOP MyJIbTUMEINIHEIN; JOCKa
JIEKIIMOHHOTO THUIIA. HMHTEPaKTUBHAS, aKyCTHIECKHE KOJOHKH), KOMIUIEKT MeOeIH

3245 YdeOHas aymuTopus IS MPOBEICHUS KOMIUIEKT y4eOHOI MeOemH, SKpaH PyJIOHHBIH, KOMITBIOTEP, MapKepHas
MIPAaKTHIECKUX 3aHATHH, 3aHATHI CEMHHAPCKOTO |IOCKa, TEeMaTHUECKUE TIaKaThl
THIA

3322 [Momemmenwns U1 cCaMOCTOSATENBHON PabOTHI Temarnueckne MIaKaTsl, CTOJBI, CTYIbS, cTeltaxku KommbeioTepHas
oOyuatonuxcs. Ynuraneuslii 3a1 HTh TEXHHMKa C BO3MOXKHOCTBIO MOJKIIIOUCHHUS K ceTH MHTepHeT, cBoGo1HOMY




Aynuropus Haznauenue OcHareHue

noctyny B ObC u SUOC.

423 TTomerienust 111 cCaMOCTOSATENBHON PabOTHI TemaTHueckue TIaKaThl, CTOJIBL, CTYJbs, CTEIUIaXH KoMmbloTepHast
00yJaromMXxcs. 3aJl 3JCKTPOHHON HHPOPMAIIMK | TeXHHKA C BOBMOXKHOCTBIO TIOJIKITFOUCHHS K ceTH VHTepHeT,
cBoboHOMYy noctyny B OBC u SUOC.

3317 Tlomerenus 11 caMOCTOSATENBHOM PabOTHI TemaTHueckue mIaKaTel, CTOJBL, CTYJbs, CTeIaXu KommnbloTepHast
oOyuaroruxcs. YuraneHslii 3a1 HTh TEXHHKA C BO3MOXHOCTBIO MOJKITIOYECHUS K ceTH VIHTepHeT, CBOOOIHOMY
noctyny B ObC u SUOC.

8. METOAUYECKHUE MATEPHUAJIBI 1JI1 OBYYAIOIIIUXCSA 110 OCBOEHHUIO JUCHUIIVIMHBI (MOJAY JISA)

CamocrosrenpHast paboTa CTy/IeHTa BKIIOYAET:
1. MOATOTOBKY K CEMUHAPCKHUM 3aHATUSAM (KOHTPOJIb HA 3aHATHUSX);
2. 3y4eHHE JINTepaTyphl TEOPETUUECKOTO Kypca
3. IOArOTOBKY JI0KNaaa (B Buie pedepara)
4. MOITOTOBKY K 3a4€Ty U 3K3aMEHY
[Ipu moAroToBKeE K 9K3aMeHY HEOOXOIUMO OPHEHTUPOBATHCS Ha KOHCTIEKTHI JIEKIUH, PEKOMEHIYEMYIO JINTEpaTypy, 00pa3oBaTeNbHEIC
WuTepHet- pecypcsl. CTyAGHTY pEeKOMEHAYETCs TAKKe B Hadase y4eOHOro Kypca HO3HAKOMHUTBCS CO CIIEAYIOIIei
yueOHO-METOAMYECKOM TOKYMEHTAIHEH:
"] IpOrpamMMoii AUCIHIUIHHBL;
rnepevyHeM 3HaHUH U yMEHUH, KOTOPbIMH CTYIEHT JOJDKEH BIIAJIETh;
"] TeMaTHYECKUMH TJIAaHAMH TIPAKTHUECKHUX 3aHSTHIHA;
yueOHUKaMH, TOCOOUSIMHU TIO JIMCIMILIMHE, & TAK)KE FJICKTPOHHBIMH pecypcami;
"] mepevHeM BOIPOCOB K 3a4eTy U HK3aMeHy.
Iocne sTOTO0 ¥ CTYNEHTa JOIHKHO COPMHUPOBATHCS YETKOE NpeAcTaBlIeHHe 00 00beMe U XapakTepe 3HAHUH 1 yMEHHH, KOTOPBIMU
Ha/lo0 OyZAET OBJAJETh B IPOLIECCE OCBOCHHUS NUCIMILIMHBEL. CHUCTEMaTHYECKOE BHINOJIHEHNE Y4eOHOH paboThl HA MPAKTHUYECKUX
3aHATHSX MTO3BOJIUT YCIEIIHO OCBOUTD JUCIUIUIHHY M CO3JIaTh XOPOIIYIO 0a3y Ul CIadH 3aUeTa 1 IK3aMeHa.

TexHONOTHs OpraHu3alllK CaMOCTOATENBFHOM PadOTHl 00YIAIOIIMXCS BKIIOYAET UCTIOIb30BaHNe HHPOPMALMOHHBIX U MaTEePUAIIBHO -
TEXHUYECKUX PECYpPCOB 00pa30BaTEIILHOTO YUPEKACHUS: OMOIMOTEKY C YUTAIBHBIM 3aJI0M, YKOMILICKTOBAaHHYIO B COOTBETCTBHH C
CYIIECTBYIOIIUMH HOPMaMH; YIeOHO-METOINIECKYIO 0a3y yIeOHbIX KAOMHETOB, KOMITBIOTEPHBIE KJIACCH ¢ BO3ZMOXKHOCTBIO PaOOTHI B
WHTepHeT; ayAuTOPHH AJ1s1 KOHCYJIBTAIIMOHHOM JESITENbHOCTH; YUEOHYIO U y4eOHO-METOANYECKYIO JIUTEPATypy, pa3padoTaHHYIO C
YYETOM YBEITMUESHUS O CAMOCTOSITENIbHOW PaOOThI CTYJCHTOB, U HHBIE METOJMUECKHE MAaTePHAIBL.

BBITTIOJIHEHUE JOKJIAA (PEDEPATA)

Pexkomengannu no opopmiieHnto. PaboTa BBINMOIHACTCS Ha CTAaHAAPTHBIX JIncTax Oymaru ¢popmarom 210x297 mm (A-4). CtangapTHbIe
TpeOOBaHUs K HalleYaTaHHOMY TEKCTY: HHTEPBAJI IIOJyTOPHBIH; IEPEHOCHl aBTOMAaTHIECKKe; ad3alHbli oTcTyn 1,25;
(opMaTUpOBaHUe IO MHUPHHE; pasMep mpudra 14.

ITapametpsr cTpanuisr: aeBoe noine — 30 mm; paBoe mose — 10 MmM; Bepxuee mone — 20 MmM; HkHEee molie — 20 MM.

Kaxayio HOBYIO I1aBy clieyeT HaUMHATh C HOBOM CTPaHMIIbI, PABHO KaK M APYTUE CTPYKTYPHBIC YaCTH pabOThl, a UMEHHO: BBEACHMUE,
3aKJII0YECHHUE, COJlepIKaHHe, CIIMCOK MCIIOIb3YEMBIX HICTOYHUKOB, IPHIIOKEHHUE.

He nomnyckaeTcs u3noxeHne MaTepHana CIUIOUIHBIM TeKCToM. Ha cTpaHuiie 1o/mkHO OBITh Kak MUHHMYM JiBa a03aua. OHako,
«PBaHBII» TEKCT TOXKE HE JOMyCcKaeTcs, Koraa Ha crpanune 10—15 a63ames. Cienyer MOMHUTE, YTO B KXKIOM ab3alle 3aKiIroueHa
MBICIIb, KOTOPasi IOJDKHA OBITh OKa3aHa WM ONPOBEPTHYTA.

Kaxnplii ab3a1; HAaYMHACTCS ¢ KpacHOM cTpoKH. AG3anHbiii otctyn — 1,25.

Iepen Tem, kak caaTh paboOTy Ha MPOBEPKY CTYAEHT 00sI3aH UCIIPaBUTH UMeloIecs opdorpaduyeckue, IyHKTyaIl[MOHHBIE U
CTHINCTUYECKHE OIUOKH.

O0mwem pedepara 1omkeH ObITh He Oosiee 30 cTpaHHmII.

Pexomennanuu 1o cTpykrype pedepara. PedepaT cocTouT U3 COCTaBHBIX YacTel, pacloNOKEHHBIX B CIIEAYIONIeH
HOCJIeIOBATEILHOCTH:

- TiryneHBIHA TUCT (1 cTpaHuma);

- OJaHK peleH3HH (3ar0THACTCS MPEToAaBaTeNIeM);

- BBeieHue (1-2 cTpaHuIpl);

- OCHOBHas 4acThb B BUAE InaB U maparpados (20—25 crpanun);

- 3aKimoueHne (2—3 CTpaHUIb);

- CIIMCOK HCIIOJIb3YEMBIX HCTOYHUKOB;

- IPUJIOXKEHUE.

TurynpHbII JHCT — TIEpBasi, HEHyMepyeMasi CTpaHHLa paboThl, Ha KOTOPOW 0003HauEHbI HCXOAHbIE JaHHBIE pabOThl, 8 UMEHHO:
HaMMEHOBaHME BBICLIEr0 yueOHOTo 3aBe/ICHUS; HaUMEHOBaHUE Kadeapsl; TeMa; aBTOP; PYKOBOIUTENb; TUCIMIUINHA, 10 KOTOPOii
paboTa BBINOJIIHEHA; PErUCTPALlMOHHAs Ta0INIa; MECTO U IO/l BBIITOJHEHUS;

brnank penen3un — Gy1aHK, Ha KOTOPOM IPenojaBaTeb OTMETUT JOCTOMHCTBA M HEJOCTATKH, JOIYIIEHHbIE CTYICHTOM pU
BBITTOJTHEHUHU paboThI U YCIIOBHS JJOMTyCKa pabOTHI K 3aIUTe;

Baenenue - BBogHas 4acTh pabOThI, TAE€ 0OOCHOBBIBACTCS aKTYAIbLHOCTh TE€MbI, KPATKHUi aHAIM3 CUTYaIlU1 C yKa3aHUEM OCHOBHBIX
po0JIeM, TPOTHBOPEUHIA HIIH IPOOEIIOB B 3aKOHOAATEIbCTBE; (POPMYIUPYIOTCS OCHOBHAs LIeNb pabOoTHI, a TaAKXKe, HCXOIs U3 Hee,
3a7a4, pelIeHre KOTOPHIX TO3BOJIUT PEaau30BaTh L1eJib. 3aBEPIINTH BBEJCHUE CIIEAyeT YKa3aHHEM HOPMATHBHO-IIPaBOBOM 0a3bl
paboTHL.

O0BbeM BBeZIeHNS HE TOJDKEH NPEBBIMIATh 2-X CTPAHUIL.




OcCHOBHasl 4acTb — 3TO [NIaBHAS YacTh PabOThL, II€ TEMa pacCCMaTPUBAETCS COINIACHO ILIaHy. IIpyu n3ydyeHuu TeMbl CTyIeHT paboTaeT ¢
HOPMaMH OCHOBHOTO (/I JaHHOH T€MbI) HOPMAaTHBHOTO aKTa M €My COITyTCTBYIONIHX. PacKkpbIBasi OCHOBHOE COJIEpKaHHE,
HEOOXO0UMO yKa3bIBaTh COOTBETCTBYIOIUE CTaTbU HOPMATUBHBIX aKTOB, UX IJIaBbl, Pa3/Jebl.

B nanHO# "acTH pabOTHI CTYAEHT JODKEH apryMEHTHPOBATh CBOM BHICKA3bIBAHNS, MHEHHS 1 onleHKu. COOCTBEeHHAs cucteMa
JI0Ka3aTe/IbCTB Ha OCHOBAHUM U3Y4YEHHBIX MaTEPUAJIOB — II0Ka3aTellb TBOPUECKOT0 OTEHIIMAIA CTY/ACHTA.

O0beM OCHOBHOIT YacTH JIOJDKEH OBITh HE MEHEe 25 CTpaHHIL.

3akiIi04eHue — 3aBeplIaonlas 4acTh paboThl, IIe HOABOISITCS OCHOBHBIE BBIBOJIbI, UTOTU, K KOTOPBIM aBTOP IIPUXOJUT B IpoLiECcce
HCCIIeJOBAHHS.

O0BeM 3aKIIIOUCHUS HE JODKEH IIPEBBIIIATh 2-3 CTPAHULIBL.

CHHCOK HCIONB3yeMBIX HICTOYHHKOB — YaCTh KYPCOBOH pabOTHI, KOTOpask OTpaKaeT HCTOYHHKOBYIO 6a3y. CIIMCOK TOMKeH OBITh
IpeICTaBlIeH TOIbKO UCTOYHUKAMMU, KOTOPbIE LIUTUPYIOTCS B TEKCTE U HE IIPEBBIIIATH 5-IETHUH KPUTEPUI U1 TEOPETHIECKUX
ucTouHHKOB. HopMaTHBHEIE aKTHI JOJDKHEI OBITH TIPEICTABICHBI B TEKYIIEH pPelaKIuH.

KonnuecTBo HCHONb3yeMbIX HICTOYHUKOB JIOJDKHO OBITH He MeHee 10 u3naHuil.

INpunosxerne — MpUMBIKaromas K paboTe JacTh, IIe CXeMaTHIHO IEMOHCTPUPYETCS TO HOBOE, UTO OBIIO CO3aHO aBTOPOM H SIBISET
co00if A1po npeAcTaBIeHHON K 3amuTe paboTe. 31eCh MOIYT OBbITh IPEACTABIEHBI TAOMUIIbI, CXEMBIL, IPadHKU, JaHHBIE
COIIMOJIOTHYECKUX HCCIEN0BaHNH, THIIOBBIE (DOPMBI FOPUIMIECKIX JOKYMEHTOB.

PexoMenanuy 1o NpUMEHEHUIO CChUIOUHOTO anmnapara. CChUIOUHbIH anmapat — UHCTpyMEHTapHii, 6€3 KOTOporo paboTa He MOXKET
ObITh BBITTONHEHA. OTCYTCTBHE CCBUIOK B pab0Te CBHAETENBCTBYET O HAIMYMH IJIarHaTa, 9To HeJoImycTMO. CChIIKH M CHOCKH B
OCHOBHOMH 9acTH clieqyeT o(popMIATh HaaIexamnmM oopa3oM. JlommyckaeTcst TOCTpaHUIHBIE CCBUIKH.

ITocTpaHuyHble CCBUIKM: BEPXHUI HHIEKC OTCHUIAET K IIUTUPYEMbIM HCTOUHUKAM BHU3Y Ha KaXJI0M CTPAHULIE B CIIEAYIOLIEM HOPSIKE:
aBTOp, HANMEHOBAHHE Pa0OTHI, MECTO W3IaHUS, H3AATENbCTBO, T H3IAHNS, IUTHPYEMbIE CTPAHHITHL.

TemaTuka BeICTYIICHUH (10K1a10B, pedepaTos): OIIK-2, OITK-3

1.MHbopMalnOHHO-TOKYMEHTAIIMOHHOE 00ecTieucHre B paboTe ammnapara yrnpaBJicHHsL.

2.0praHu3aiyi AeJI0NpoU3BOJICTBA B JOPEBOIIOMOHHON Poccun U B COBETCKUX rOCYAapPCTBEHHBIX YUPEXKICHUSIX.
3.TexHonorus ¥ OpraHU3anys JeJIOTPON3BOICTBA.

4.®ynkuun cayx6os! JJOY, 10IKHOCTHON U TEXHUYECKUI cOCTaB paOOTHUKOB, (DYHKIIMOHATIBHBIE 005S3aHHOCTH.

5.ba3a, perimaMeHTHPYIOIIAs OPTaHNU3AIUI0 H TEXHOJIOTHIO HHYOPMAMOHHO-JOKYMEHTAIHOHHOTO 00eCIeYeHUS A TeTbHOCTH
YUPEKICHUS.

6.J10JDKHOCTHAsI MHCTPYKIMSI KaK HOPMATHBHAsI OCHOBA PACIpeIeNICHUs] Tpyia MeXy HOAPa3eIeHUsIMU U UCIOJHUTEISIMU.
7. MHCTPYKIHA 110 TOKYMEHTAIIMOHHOMY 00€CIIeYeHHIO YIIPABICHHUS - OCHOBHOW HOPMAaTHBHBIH aKT MO PErJaMeHTalluy OpraHU3aliuy 1
texHonoruu JOY.

8.TumoBrsle U HHIUBHIYATbHBIE HHCTPYKIHH.

9.CtpyKTypa 1 0011ast XapaKTepUCTUKA JOKYMEHTOIIOTOKOB.

10.00beM JOKyMEHTOO00POTA YUPEKICHHS.

11.JIoKyMEHT: IOHATHE, CTPYKTYPa, BUABL, CIIPCOOBI IIepelaul U XpaHEeHHUS.

12.TeHneHIMK POCTa JOKYMEHTOO00POTa B COBPEMEHHBIX YUPEKACHHSX.

13.Apromaru3anus 00paboTKH HHPOPMAIHH.

14.1enonpon3BOACTBO: TIOHATHE U PETyIUPOBaHHUE.

15.Cucrembl TOKyMEHTOOOOPOTA.

16.KoHTpoJTb 32 HCIIOTHEHNEM JIOKYMEHTOB B YUPEKICHUH.

17.Pabota ¢ pa3IuuHbIMU CUCTEMAMH JOKYMEHTALIUH.

18.MHpOpManOHHO-CIIpAaBOYHAS CHCTEMA M0 TOKYMEHTaM YUpPEeKJCHUsL.

19.0pranuzanys TeKyLero XpaHeH!s! JOKYMEHTOB.

20.0co6eHHOCTH PaboThI ¢ OOPAIICHUSIME TPaXKIaH.

21.Homenxknarypa nei.

22.Cpoxu XpaHEeHHUsT JOKYMEHTOB.

23.HoMeHKIaTyphl [ie]1 B OIIEPaTUBHOM XPaHEHHH U BEJOMCTBEHHOM apXHBE.

24.OpraHu3anys U MpoBeIeHNE YKCIIEPTH3bI HEHHOCTH TOKYMEHTOB, YHHUTOXKEHNE JOKyMEHTOB.

25.IloaroroBka JOKYMEHTOB K IIepe/laue Ha BEJOMCTBEHHOE XPaHEHHE.

Meroauyeckue peKOMEHJAlUY 10 MOJr0TOBKE K IPOMEXYTOUHOM aTTecTanuy (3a4ery)

J1J1 TOATOTOBKHM K aTTECTAllMM CTYACHT JIOJDKEH BHUMATEIIbHO O3HAKOMUTLCS C IIEPEYHEM BOIIPOCOB, BHIHECEHHBIX Ha 3a4eT, U3yYUTh
KOHCIIEKTHI, PEKOMEHIyeMYIO OCHOBHYIO U AONOJHUTEIbHYIO TUTeparypy. Heo0xoaumo oOpaTUThHCS K INIaHAM CEMUHAPCKUX
3aHATHH, HOPMaM NPOMEKYTOUHOTO KOHTPOJIS 3HAHUH, YTOOBI BCIOMHUTD U CUCTEMAaTH3HPOBATh MPONHACHHBIN YUeOHbIH MaTepHal.
IenecoobpasHo crenats KpaTKuii IIaH OTBETA 10 KaXXJOMY BOIIPOCY, COIPOBOJMB €T0, IPH HEOOX OUMOCTH, CChIIIKAMH Ha
HOpPMAaTHBHBIE aKThl U KOHKPETHBIE HOPMBI.

Metoandeckre peKOMEHIaI|K M0 MOATOTOBKE K IIPOMEKYTOYHOH aTTecTaluu (IK3aMeHy)

Jl1 MOATrOTOBKM K MPOMEXYTOYHOM aTTeCcTalluu CTYJICHT A0JIKEH BHUMATEJIbHO O3HAKOMUTHCS C TIEPEUHEM BOIIPOCOB, BBIHECEHHBIX
Ha 3K3aM€H, U3YYUTh KOHCIIEKThI, PEKOMEH/1YEMYIO OCHOBHYIO M JJONOJHUTENbHYIO IuTepaTypy. Heo6xoaumo oOpaTuThCs K IiaHaM
CEeMUHAPCKUX 3aHATHH, (hOpMaM IIPOMEKYTOTHOTO KOHTPOIIS 3HAHUH, YTOOB! BCIOMHUTH U CUCTEMATH3UPOBATh IPOHICHHbIH
yuebOHbIi Martepuan. llenecooOpa3Ho cienaTh KpaTKUil IUIaH OTBETA MO KaXKJIOMY BOIIPOCY, CONPOBOMB €r0, IpU HE0OOX0ANMOCTH,
CCBbUIKAMHU Ha HOPMATUBHbIE aKThl I KOHKPETHBIE HOPMBI.

OOGecmeueHue 06yqaloumxcz HWHBAJIMAOB U JIUI C OTPaHUYCHHBIMH BO3MOKHOCTAMU 3J0POBbS NCUYATHBIMHA U DJIEKTPOHHBIMHU
OGpaSOBaTeJ’IBHHMI/I pecypcaMu B (bopMax, alalITUPOBAHHBIX K OI'PaHUYCHUAM HUX 3J0POBbA.
CTy}ICHTBI C OTrpaHUYCHHBIMU BO3MOKHOCTAMU 3J0POBbs, B OTJIMYUEC OT OCTAJIBHBIX CTYJACHTOB, UMCIOT CBOU cneumbnqecm/le




0CcOOEHHOCTHU BOCIIPUATHUS, epepaboTku MaTepuana. Ilondop u paspaboTka yueOHbIX MaTEpUaIOB [0 AUCLUIIMHE IPOU3BOIUTCS C
Y4ETOM TOTO, YTOOBI MPETOCTABIIATE 3TOT MAaTePHall B Pa3IMIHBIX (POPMax Tak, 4TOOBI MHBAHIBI C HAPYIICHHAMH CITyXa HOIydalTH
“H(OPMALUIO BU3YalIbHO, C HAPYHIEHHSMU 3pEHUS - ayJUaIbHO (HAapUMEp, C UCIOIb30BaHUEM IIPOrpaMM-CHHTE3aTOPOB Peun).
Ji1st ocBOGHHMS JUCIUIIIMHEI OyIyT HCHONIB30BaHBI JICKI[MOHHbIE Ay IUTOPHHI, OCHAIIICHHbIE JOCKAMH JUIS MIChMa, MylIbTUMEIUIHOE
000pyI0BaHUE: IIPOEKTOP, IPOEKIIMOHHBIH 3kpaH. [l IPOBEJEHUs CEMUHAPCKUX (IIPAaKTUYECKUX) 3aHATUI - MylIbTUMEUIHOE
000pymoBaHKE: TIPOEKTOP, MPOCKIIMOHHBIIN YKPaH.

OcBoeHNe AUCUUILIMHBI HHBAIUIAMU U JIUIIAMU C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbsSI OCYIIECTBIIAETCS C UCIIOIb30BAaHUEM
cpencTB 00y4eHHs 0OIIEeTo U CICIMAIbHOTO Ha3HAYCHHS:

- JIEKLUOHHAs ayJUTOPUS: MyIbTUMEUIHOE 000PYI0BaHUE, UCTOUHUKY MMUTAHUS JUIsl MHIUBUAYaIbHBIX TEXHUUECKUX CPEACTB;

- y4eOHas ayqUTOpHs IS IPAaKTHIECKUX 3aHATHH (CEMHHAPOB): MyIbTUMEANHHOE 000pyIOBaHHUE;

- ayJUTOPHUS JUIS CaMOCTOSTENILHOM paboThl: CTaHapTHBIE pabodKe MecTa ¢ IEPCOHAIBHBIMU KOMIIBIOTEPAMU.

B xaxoit aynuropum, rie 00yJaroTCs HHBAIUABI U JINNA C OTPaHHYCHHBIMHI BO3MOKHOCTSIMH 37I0POBBSI, IPELyCMOTPEHO
COOTBETCTBYIOLIEE KOIUUECTBO MECT IS 00YJAIOIIUXCS ¢ YU€TOM OrpaHMYEHHUH UX 37J0POBbS.

J1st 00y9aronuxcsl ”HBAIUOB 1 JIUI] C OTPAaHUYECHHBIME BO3MOXKHOCTSIMH 3I0POBBS IIPEAYCMOTPEHO 00CTYKHBAHHUE 110
MexOubnuoreunomy abonemenTy (MBA) ¢ XabapoBckoit kpaeBoii crieruanu3upoBaHHoN OubnuoTtekoil A cnensix. ITo 3ampocy
nonb3oBarteneit HTH nHBanmIoB 1o 3peHuIo, ocyImecTBIsAeTCs HHPOPMAIMOHHO-ON0IHOTe HOE 00CTy)KUBaHHE, JOCTaBKa U BbIIada
JULs pabOTHI B UUTAIBHOM 3ajie KHUT B CIIELHAIU3UPOBAHHBIX (opMaTax ULl CIEMbIX.

Pa3paboTka npu HeOOXOJUMOCTH UHIMBUAYATIbHBIX YICOHBIX TUIAHOB U HHAWBHIYAIBHBIX TPadhUKOB 00yICHHUS HHBAIUIOB U JIHII C
OTpaHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBBSI.

OO6yuaroruecs: HHBAIU/IBI, MOTYT 00y4aThCsl 110 HHAUBUIYAILHOMY YUeOHOMY IUIaHY B YCTAHOBJICHHBIC CPOKHU C YYETOM
ocobeHHOCTel 1 00pa3oBaTeIbHBIX MOTPEOHOCTEH KOHKPETHOTO 00YUarOIIerocs.

Iox MHAMBHAYATEHON pabOTOMH Mopa3yMeBatoTCs ABe (GOPMBI B3aUMOICHCTBHS C NPEIoJaBaTeNIeM: HHIMBUAyAlIbHAs ydeOHas
paboTa (KOHCYJIbTAIIHH), T.C. TOTIOJHUTEIBHOE Pa3bsiCHEHNE YIeOHOTO MaTepralia U yriyOleHHOe H3yUueHHe MaTepHala ¢ TeMHU
00y4aIOIIMICs, KOTOPBIC B 3TOM 3aMHTEPECOBAHBI, U MHMBHIyalbHas BOCIIUTAaTebHAs paboTa. VIHAMBHya bHbIE KOHCYIbTAIN
10 TIPEIMETY CTAHOBSITCSI BAKHBIM (DaKTOPOM, CIOCOOCTBYIOIIMM HHANBUIYAIN3aluH OOYYeHUS U YCTAaHOBIICHUIO BOCITUTATEIBHOTO
KOHTAaKTa MKy NPeIojapaTeNeM i 00y4JaroIMCst HHBAJIHAOM HIN 00YYarOIUMCs ¢ OTPaHHYCHHBIMH BO3MO)KHOCTSIMH 370POBbS.
IIpu cocTaBieHNN HHIUBHIYAIBHOTO Tpadrka 00ydeH!s] He0OX0IMMO IPEyCMOTPETh PA3IMIHbIC BApUAHTHI IPOBEICHHS 3aHIATHHA: B
aKaJIeMHYECKOH IpyIIIe ¥ MHIMBUAYAIBHO, HA TOMY C MCIOJIb30BaHHEM AUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.
JucnuruinHa peanusyercs ¢ npumenenue JJOT




